Coaches Menu Instructions

This document describes what you need to daltbteams for an event, add bowlers to
your school roster, or add coaches and spon$hese functions rgiire logyinginto the
Coaches section of the websitde Association Manager should have providedtheu

High School Name we use and your password. You should only allow knowledge of this
information to those you trust to manager thigh or for you.

Theconcept for thesystem islesignedaroundthe following The Head Coach and/or
Sponsorddthe number of teamsheyanticipateto bring to the next tournament between
Sunday evening art00 PMWedresday evening.This will provide the Association
Manager with the counts needed for decisions involving Bowling Center Lanes needed.
The Association Marger will review and confirm teamsThis will be noticeable by the

fact that the Association Managdid not remowe any of your teamsn Wednesday night.
The Head Coach and/or Sponptace bowlers on teanssartingThursday andbefore

8:00 PMFridayevenng.

LOGIN PROCESS:

Click on Coaches Menu

Click onthe Event Registratiochoice

You should see the followingindow (Figure 1)
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Figure 1 - Login Window

To login:
1) You should have your Username and password from the Agsaciat
Manager. If you do not have it then you need to contact them before you can
continue.
2) Click on input box next to the Username text and enter your High School
Name as we have it listed.
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3) Then press tab key or click on input box next to the Passwardrdxenter
your password.

4) Click on Loginbutton

You should see the followingindow (Figure 2 Event Registration Window
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Flgure 2- Event Reg|strat|on Wlndow

You will notice that it is automatically set for the next w@&aompetition.You cannot
set back or ahea@fromhere,you can manage your High School rosteoach/Sponsor
list, add teams, and add-op bowlers.If abuttonappears to bgrayed out then you are
not within the time window that allows you to use thattdn.

MAINTAINING THE HIGH SCHOOL ROSTER PROCESS

The first important thing you need to do is maintain your High School Roster.
should dahis no later than two weeks before your first competitiiou can change
this any time between Sunday anddgy evening.This information isused when you
add bowlers to teams later so it is important you keep this current.

Loggedin and athewindow featured inFigure 2.

1) Click on theTeam Roster ttton.
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Figure 3 - Team Roster Manager

2) You can addor edit bowler informatiorand print the rosterDue to issues of
bowlers possibly having scores as the season progresses, you are not provided
a deletion button. However, you are provided a buttxt to each bowler
listed that saymactivate.This will mark the bowler as inactive and they will
not be displayed on any screens except when you change the option at the top
that says Active Bowler® Inactive Bowlers By changing this selection, you
canre-activate a bowleto the tean. This feature will also allow the
Association Manager to handle student Transfers witheehtering
information.

a. To add a new bowler to the roster:
i. At the bottom of the lisbf bowlers,you will notice a button
that says Insert.
ii. Click on Last Name fiel and type it in
iii. Click o First name field and type it in
iv. Click on Entering Avgdfield and type it in
1. You can enter an original but you cannot change one.
2. Itis recommended you enter a 0 (zero) if you do not
have one. Do not leave it blank. The systeseisto
handle this now but always best to error on side of
caution.
v. Click on Grad Yr and type it in
vi. Click on Insert
vii. Repeat steps i thru vi to add more bowlers.
b. To edit a bowler on the roster
i. Click on Edit
ii. The Edit button changes to Update
iii. Change the dat@.ast name, First name, and/or Grad Yr)
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